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PART ONE

Are you a 
CDI 

member?

Complete 
membership 

application and 
make payment 

Pay for Study Guide and 
Resume Critique 

Review Study Guide, 
Samples, Recommended 
Reading, and Resources. 

Submit error-free, keyword-
rich, and accomplishment-
oriented sample resume. 

CDI Panel reviews 
submission 

Sample meets 
standards? 

CDI recommends further reading OR 
assigns a mentor OR offers discounted e-

course OR suggests self-study 

Register for 
CARW and 
progress

NO 

YES 

NO YES
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 PART 2 
Resume and Cover Letter 

Creation 

CDI provides fictional 
interview notes/worksheets 

to candidate 

Candidate writes 2 
resumes, 2 cover letters,  
and justification essay 
based on provided text 

 
Candidate submits resumes 

and cover letters to CDI 
within 7 days 

CDI forwards documents to 
evaluation panel 

Discuss next steps with CDI Progress to Part 3 of 
certification 

Documents 
meet grading 

standard? 

NO YES 
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PART 3 
Essay Questions on 

Information Gathering 

CDI provides short essay 
questions on information 

gathering methods 

 
Candidate submits essays 
to CDI in 3 business days 

CDI forwards essays to 
evaluation panel 

Essays meet 
grading 

standard? 

Discuss next steps with CDI Progress to Final 
Examination Phase 

NO YES 
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PART 4 
Timed Examination 

 
CDI issues examination to 
candidate at agreed time 

 
Candidate completes 

examination within 1 hour 

 
Candidate submits 
examination to CDI 

CDI forwards to 
examination to panel 

Examination 
meets 

grading 
standard?

Discuss next steps with CDI 

 
Certification 
Complete! 

CDI issues certificate, logo for print/web 
material, and sample press release. 
Candidate added to CARW website 

NO YES 


